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Don't open e-mail attachments and documents from a

Windows SharePoint Services site in full screen view,

Increase Text Size

Make the text larger for reading. Tempaorarily changes

how much text fits on a page.
Decrease Text Size

Make the text smaller for reading. Temporarily
changes how much text fits on a pags.

Show One Page
Read one page at a time.

Show Two Pages
View two pages at a time,

Show Printed Page
Show pages as they will look if printed,

Margin Settings
Hide the margins on the printed page to display
larger text,

Allow Typing

Allow typing while reading. Set this if you like to edit
your documents as you read them,

Track Changes
Track changes made to the document.

Show Comments and Changes

Select what markup to show while reviewing the
document,

Show Original/Final Document

You can view the final or original document, with or
without changes.
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Research...

Look up words in variety of reference J
sources while you read.

Translation ScreenTip

Display translation in ScreenTip as you »
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Find.. |_| Nf Color

Find text in Document's text. Stop Highlighting

’ / Text Highlight Color
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Highlight text as you read. Double-click ' »
oh the button to go into highlight mode,

New Comment
Select text and add a comment.
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